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The Role of the Church Librarian

The librarian helps to nurture and equip church
members, both as individuals and as members
of the body of Christ. This is a spiritual ministry.

The librarian is responsible for:

- organizing all resources available for
borrowing (books, magazines, teaching
aids, slides, videos, CDs, DVDs)

classify and catalogue the resources
- develop and manage a borrowing system

- establish library hours and the length of
time allowed for borrowing

- identify resources that can be purchased for
the library

- care for and repair resources when
necessary

« clearly stamp all books on the title page and
two or three pages throughout

- develop a register of library users with
contact details

- promote awareness and the use of the
library through the bulletin, powerpoint
presentations and displays

« ensure that new members are familiar with
the library and how to borrow

- encourage children to use the library

- identify members who need items delivered
to their homes due to illness or age

- source items for the blind and hearing
impaired

Responsible to

Serve as a member of the Church Board
to approve procedures, clarify budget and
opportunities for promotion.

Establish a reading/ viewing committee to
approve the purchase of new resources.
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Time Commitment

« The amount of time spent weekly as
librarian will vary with Moderate
the condition of
the library when &
taking on the
responsibility.

« Initially, the time factor may be quite
large and you may need volunteer
help to assist in establishing the basic
organization of the borrowing system.

» Generally, a librarian should spend
about two hours during the week plus
the hours of library borrowing time.
Special promotional days involving
children, youth and adults, will
require more planning and time.
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Term of Office
Usually one year.

Church Librarian

Skills and Spiritual Gifts

God has gifted each of us in different ways.
The following gifts are valuable when
considering the choice of members for the
role of librarian.

Helping or Serving: Make an impact on
those who may have questions or need
resources. Practical help and assistance
can be invaluable to those searching for
information.

Administration: The service of directing
or guiding the church with appropriate
resources. Managing the practical needs of
the library from sourcing items for use to
items for borrowing.



